Artificial Intelligence Prompt Guide

Resume Prompts
· What key items should I include in my resume if I want to be a [job title]?

· What are the keywords in this job description that I should include in my resume? [paste job description]

· How can I adapt the following resume to apply for a [job title] position? [Paste Resume]

· Write a resume based on this [Job Title] position at [Company] and include bullet point achievements that show impact and metrics. [Copy/paste the job description.]

· Rewrite my profile points to better match this job description. [paste job description]

· What transferable skills did I develop as a (fill in the blank job) that I can include on a resume for (fill in the blank job). [paste job description]

· Rewrite these bullet points for this previous experience to focus on skill development and achievement rather than job duties. [paste bullet points from resume]

· Here's my current resume. How would you rewrite it if you were applying to this [Job Title] role at [Company]? Include metrics in the achievements. [Copy/paste your resume and the job description.]

· You can also ask it to adjust the tone for what it provides you, if you feel like it doesn’t sound like a college student or sound like you. 

Cover Letter Prompts 
· Update this cover letter based on my resume. [paste resume]

· Tailor the following cover letter to a [job title] position.

· Suggest improvements to my cover letter for a [position title] position at [company name] to better emphasize my unique qualifications and how they align with the company’s goals. [paste your existing cover letter]

LinkedIn &Networking Prompts
· Please help me create a LinkedIn headline that effectively communicates my experience, qualifications, and unique value. Consider incorporating keywords relevant to my industry as mentioned in the resume below and showcasing my passion or mission. My headline should be a snapshot that captures attention and encourages visitors to explore my profile further. [Paste Resume]

· Craft a concise and compelling summary for my LinkedIn profile that highlights my professional journey, key skills, and what makes me unique. Keep the tone conversational and ensure the length does not exceed 150 words. Please find the attached resume for reference. [Paste Resume]

· I want to optimize my LinkedIn profile to attract more views from recruiters and make stronger professional connections. How can I make the most of my LinkedIn profile to attract recruiters and HR by showcasing my professional brand? Could you offer any advice on how best to organize each component of my profile?

· Provide me with personalized message templates for connecting with industry professionals, mentors, and potential employers on LinkedIn. Each template should be respectful, express genuine interest in their work, and mention a specific detail that prompted me to reach out. Include variations for cold connections, thank-you notes, and follow-ups. I want you to [mention in what format you want the output with examples]

· Download your LinkedIn profile as a PDF. (see how-to here) Upload PDF to ChatGPT or other AI platform and ask “Based on the following LinkedIn profile, please provide specific feedback on how I could tailor it for [job title/industry] positions”. 

Interviewing Prompts 
· Act as if you are a hiring manager at [company]. Based on the job description I provide below, share 10 questions that you’re likely to ask a candidate during an interview, and categorize them into traditional, behavioral, situational, and technical questions. [Paste Job Description]
· Please share sample answers with the structure to prepare for the interview. 

· I’m interviewing with [Company Name]. Can you provide me with insights on their culture, recent news, and values that I can mention during the interview?

· What are some effective ways to discuss my strengths like [choose a strength from the job description] during the interview?
· Additionally, how can I frame my weakness in a positive light, such as [mention a skill you’re working on]?

· What are some insightful questions I could ask the interviewer to demonstrate my interest in the role and the company? I want to go beyond basic questions like [common interview questions].

· LIVE Interviewing Practice with ChatGPT: Act as if you are my career coach helping me prepare and practice for an upcoming interview. Ask me [#] sample questions, one at a time allowing me to respond. After each response provide feedback on how I could improve and then ask the next sample interview question.

